
 

PRICE LIST AND HOURS 
LARGE FORMAT 

Base Printing Module - A1 FORMAT 

 LINE ONLY – FULL COVERAGE 

Printing on paper 

 Common matte paper - 90 gr: €2.00 - €3.00 

 Matte coated paper - 120 gr: €4.00 

 Heavy matte coated paper - 130 gr: €6.00 

 Photographic or satin paper - 200 gr: €8.00 

Printing on special supports 

 Canvas 390 grams 610 - 910: €15.00 

 Tracing paper: €4.00 

 Adhesive vinyl - 150 gr: €15.00 

 Transparent acetate - 174 gr: €15.00 

The price for A2 format printing does not change. The price for A0 

format is doubled. 

Different printing supports are the responsibility of the user. 

 

SMALL FORMAT 

90 gr Paper 

 A4 Black/White: €0.05 

 A4 Color: €0.10 

 A3 Black/White: €0.10 

 A3 Color: €0.20 

120 gr Paper 
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 A4 Black/White: €0.10 

 A4 Color: €0.20 

200 gr Paper 

 A3 Black/White: €0.20 

 A3 Color: €0.40 

 

SCANNING 

 A4 - A3 - all resolutions: €0.20 - €0.40 

 A2 - A1 - A0 - up to 300 dpi: €3.00 - €3.00 - €9.00 

 

BINDING 

 A4 - Plastic spiral, cardboard + transparent cover: €1.00 

 A3 - Plastic spiral, cardboard + transparent cover: €2.00 

 

3D PRINTING 

 3D printing, format 22.5 cm x 22.5 cm x 25.0 cm: €3.00/hour 

of printing 

 

IMPORTANT INFORMATION 

Please consider the resolution of the drawings based on their 

final use: 

 Printing resolution of 150 DPI is recommended for faster 

execution while maintaining quality for scales of 1:10,000 

and smaller. 

 200 DPI provides greater detail for larger scales above 

1:25,000. 

 Printing resolutions above 250 DPI will not be processed 

under any circumstances. 

Printing Requirements 

 Use USB drives formatted in NTFS or FAT (MS-DOS). 

 Only files in RGB color mode will be processed. Use the sRGB 

color profile. 

 The accepted file format for printing is .JPEG. 



Daily Cutoff Time 

 The last daily printing is at 4:45 PM. 

 For large orders near closing time, feasibility will be 

determined solely by the technical staff. 

 

OPERATING HOURS 

 Monday, Wednesday, and Thursday: 9:30 AM – 2:00 PM 

 Tuesday and Friday: 9:20 AM – 1:30 PM and 2:00 PM – 5:00 PM 

 

FOR GRADUATES 

Printing arrangements must be scheduled with the technical staff 

at least 14 days before the discussion date. 

 Changes to the scheduled date or time are not allowed to 

avoid disruptions to Laboratory activities. 

 Delays exceeding 15 minutes will result in the loss of 

priority. 

 Appointments may be delayed by 15–30 minutes from the 

scheduled time. 

 

 

 

BOOKINGS 

Printing arrangements must be scheduled with the technical staff, 

specifying the number of prints and the services required from the 

Laboratory. 

 Changes to the scheduled date or time are not allowed. 

 Delays exceeding 15 minutes will result in the loss of 

priority. 

 Appointments may be delayed by 15–30 minutes from the 

scheduled time. 

 

PAYMENTS 

CREDIT CARDS ARE NOT ACCEPTED 



 Payments under € 20 can be made in cash, with a receipt 

provided. 

 For amounts over € 20, payments must be made via 

the PAGOPA system by 

visiting https://iris.rete.toscana.it/public/. Use Firefox 

browser for this process. 

 

PAYMENT INSTRUCTIONS (see the Italian version below) 

1. Click on “Spontaneous Payments.” 
2. Select “University of Florence” from the listed entities 

(last on the page). 

3. Click on code 058501 - "Department of Architecture DIDA." 
4. Select the payment type and provide the requested 

information. 

5. Confirm the payer’s details and click “Add to Cart.” 
6. Review the cart and debtor details, then click “Pay.” 
7. Provide the payer’s information on the next page. 
8. Fill out the fields and click “Continue.” 
9. Choose the payment method and complete the transaction. 
10. Download the PDF receipt and submit a printed copy to the 

Laboratory to confirm payment. 

 

 

 

 

 

TUTORIAL 

1 - Cliccare su pagamenti spontanei:  

https://iris.rete.toscana.it/public/


 
 

2 - Selezionare, fra gli enti elencati ”Università degli Studi di 

Firenze” (ultima nella pagina):  

 
 

3 - Cliccare su codice 058501 - “Dipartimento di Architettura 

DIDA”: 

 



 
 

4 - All'interno della pagina dedicata occorre selezionare il tipo 

di pagamento fra quelli elencati e inserire le informazioni 

richieste: 

 

 

 

5 - All'interno della pagina confermare i dati di chi effettua il 

pagamento e cliccare in basso a destra su “Aggiungi al carrello”: 



 

 
 

 

6 – Visualizzazione del carrello e del debitore. Click in basso a 

destra su “Paga”: 

 

 
 

 

 

 

 

 

7 - All'interno della pagina specificare i dati di chi effettua 

il versamento: 

 



 
 

8 - Compilare i campi e cliccare su continua:

 
 

 

 

 

9 - Selezionare le modalità di pagamento: 

 



 
 

10 – Procedere al pagamento, in questo caso Apple Pay: 

 

 
 

 

 

 



 

 

CONTACT INFORMATION 

 Scientific Director: Claudio Saragosa 

 Technical Laboratory Staff: Massimo Tofanelli 

 Laboratory Location: 

University Hub, Prato City - Piazza dell’Università, 1 - 

59100 Prato (PO) 

For information: massimo.tofanell[AT]unifi.it 
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